Dean of Instruction Generally Accepted Practices for 
Course Curriculum Review and Signature

Once the curriculum committee makes a recommendation for new or revised courses, the request with its signature page is routed for approval to a Dean of Instruction (and sometimes to the Campus President from the originating campus) and then to VP of Academic and Student Affairs.   While the curriculum signature page requires only the signature of a single Dean of Instruction (DOI), that signature represents the endorsement of all DOIs.  For courses that may be offered across the district the DOIs typically engage in mutual discussion to determine if we will recommend the course move ahead as proposed.  This document describes what the DOIs generally look for in courses, and provides guidelines on which courses are reviewed by all DOIs and which can be approved by a single DOI.

If during this process, we (DOIs) have questions or suggest a change we will communicate with the Curriculum Committee chair(s). If we determine we will be requesting change(s) the DOI(s) will also communicate with SAC Chairs & Administrative Liaison 

Things the DOIs generally look for in reviewing course curriculum:
· Pre-reqs (required or recommended, and course description match thereof);
· Overlap issues (between SAC’s, with Community Education) particularly for experimental courses; 
· History & context (has this come up before in some notable way).

Curriculum to be reviewed by all DOIs:
· All new courses; 
· All experimental courses inclusive of 99s, 199s and 299s;
· More significant structural changes to existing district wide courses (course titles, credits/contract hours, pre-corequisites, extensive wording revisions that make conceptual changes);
· Honors courses;
· CTE Courses with Related instruction (http://www.pcc.edu/resources/academic/standards-practices/R601RelatedInstruction.html).

Curriculum (single campus or district wide) that may be approved by single DOI 
· Revisions to wording, outcomes, or descriptions that clarify but do not make conceptual changes:
· Grade option changes;  
· Revisions of curriculum for single campus programs;
· General education and/or cultural literacy designation (unless it seems unusual or the DOI has questions).

This document developed in partnership between DOIs, EAC Leaders, and Dean of Instructional Support, February 2011.
