PCC SYLVANIA CAMPUS / STUDENT LEARNING CENTER / LIBRARY / ROOM 140
 ENGLISH CONVERSATION PARTNER PROGRAM
Volunteer Information
Complete the information below.  (Please print clearly)

Today’s Date: _______________________Term: _____________________Year: _____________ Are you a native English speaker?  Yes / No 
Do you speak any other languages? If so, please list:  ________________________________________________________________________
First Name:  __________________________________________________ Last Name:  ____________________________________________________
PCC ID Number (if applicable) ______________________________________________________Gender: _____________________________________
Preferred E-mail Address: ______________________________________________________________________________________________________
Phone Numbers (cell) ______________________________________________ (home) ___________________________________________________
Are you volunteering as part of a Service Learning project? If yes, please complete the following information:

____________________________           __________________________________          _______________________________
Class Name



                Instructor Name

            Hours to Complete per Term
How many hours per week would you like to volunteer? ____________________
Please indicate your availability to volunteer by placing a check “√” in the boxes below:
	Time
	Mon
	Tue
	Wed
	Thurs
	Fri
	Sat

	9:00  -  10:00
	· 
	· 
	· 
	· 
	· 
	Closed

	10:00 – 11:00
	· 
	· 
	· 
	· 
	· 
	· 

	11:00 – 12:00
	· 
	· 
	· 
	· 
	· 
	· 

	12:00 –  1:00
	· 
	· 
	· 
	· 
	· 
	· 

	1:00  –  2:00
	· 
	· 
	· 
	· 
	· 
	· 

	2:00 –   3:00
	· 
	· 
	· 
	· 
	· 
	· 

	3:00  –  4:00
	· 
	· 
	· 
	· 
	Closed
	Closed

	4:00  –  5:00
	· 
	· 
	· 
	· 
	Closed
	Closed

	5:00  –  6:00
	· 
	· 
	· 
	· 
	Closed
	Closed

	6:00  –  7:00
	· 
	· 
	· 
	· 
	Closed
	Closed

	7:00  –  8:00
	· 
	· 
	· 
	· 
	Closed
	Closed


Comments: ____________________________________________________________________________

        ____________________________________________________________________________

Instructions for Volunteers:
1. Fill out the information form with your available hours to volunteer and return it to Shani Ong’s inbox in   Library, Room 140. If your information changes, please contact Shani at shani.ong@pcc.edu / 971-722-4702.
2. The Conversation Partner Program begins the second week of the term and ends the week before Finals Week. Please come at the time(s) you are scheduled.

3. When you come to volunteer, let us know that you are here to work as a volunteer conversation partner. If you are a PCC student or employee, always check in and out at one of the check-in computers at the front desk by entering your PCC ID number or user name and selecting “Other” and “English Conversation Partner for Volunteer”
4. Remember to ask us for a nametag to wear during your shift. 
5. All conversation visits should take place in the Student Learning Center (Library, Room 140). If you are on duty with another volunteer, you may also choose to go to another spot on Sylvania campus. Please stay on campus!
6. Limit conversation sessions to 30 minutes if other students are waiting. 
7. During your shift, check the student sign-in sheet regularly. 
8. Begin each conversation session by discussing what types of conversation or pronunciation help the student would most like help with (e.g. correcting pronunciation, developing new vocabulary, learning American slang phrases, etc.). Please note: For assistance with grammar, punctuation, and writing skills, students should see regular English Tutors (in the back left area of the center) at a separate time. 
9. Other resources for conversation include the “English Conversation Topics” handout, suggestions from an English Tutor, the Internet, and the Macmillan Visual Dictionary. 
10. You should encourage the student to speak at least 50% of the time. 
“Volunteer parking passes” are available with one week’s advance notice if you are not a current PCC student or employee.
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