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Career & Technical Education (CTE)

 Teacher Licensure

CTE II Teaching License Application Process 
(Prerequisite: Applicant must have a CTEI or Five Year CTE license)

Applicant obtains the CTE II Application from a local CTE Regional Coordinator, or TSPC Website
From a CTE1 License


Applicant completes C1, Cover Sheet and appropriate Education/Work Experience Verification pages (a letter from the co-applicant school district is no longer sufficient to verify completion of professional development plan requirements)
· If the applicant must verify coursework, in addition to the completed form, official transcripts should be sent directly to TSPC
· If the application must verify work experience TSPC will forward appropriate documents to ODE for verification / approval.

A signed application (by the applicant and co-applicant school district representative) is sent to TSPC with the completed C-1 form and fees directly by the applicant


TSPC will contact the applicant, either approving or denying the request

If the application is approved –

· A copy of the signed application is sent to the applicant for his/her records

· A copy of the signed application is sent to the CTE Regional Coordinator for his/her records

If the application is denied—

· For the applicant who is seeking a CTE II from a CTEI License, the applicant is contacted for referral to TSPC for possible extension and recommended remedies for uncompleted requirements 

(All forms are sent directly to TSPC)

From a Five Year CTE license


Applicant completes C1, Cover Sheet and completion of education requirements for a CTE II license (Instructional Methodology in Math, Instructional Methodology in Literacy, college level language arts, and career appropriate college level mathematics course)
· The applicant must verify coursework, in addition to the completed form, official transcripts should be sent directly to TSPC

A signed application (by the applicant and co-applicant school district representative) is sent to TSPC with the completed C-1 form and fees directly by the applicant

TSPC will contact the applicant, either approving or denying the request

If the application is approved –

· A copy of the signed application is sent to the applicant for his/her records

· A copy of the signed application is sent to the CTE Regional Coordinator for his/her records

If the application is denied—
· For the applicant who is seeking a CTE II from a Five-year CTE License, the applicant is contacted regarding remedies for uncompleted requirements.  The applicant’s current Five-year license is unaffected and the applicant may reapply demonstrating completion of the requirements
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