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Career & Technical Education (CTE)

 Teacher Licensure
CTE I Teaching License Instructor Appraisal and Application Process

(Prerequisites: Applicant must be employed by a co-applicant school district with a state approved CTE program appropriate to the applicant’s selected endorsement area.)

Applicant obtains CTE I Application Form from a local CTE Regional Coordinator, or the ODE website

Applicant, with assistance from the CTE Regional Coordinator, assembles an Instructor Appraisal Committee (IAC).  The IAC recommends a Professional Development Plan and the NCES codes/courses that should be allowed on the CTE I license.


Applicant takes Protecting Student and Civil Rights in the Educational Environment exam, through ORELA (results are sent directly to TSPC)

The CTE Regional Coordinator facilitates the IAC, as well as completion of the application, and (if needed) an AA/Work Experience Waiver 
· CTE Regional Coordinator must contact the appropriate ODE specialist before submitting a waiver

A completed and signed application is sent via one of the three methods listed below to ODE in care of Ilene Spencer or Jennell Ives:

· Hard copy through USPS (Ilene/Jennell, EII/ODE, 255 Capitol St NE, Salem, OR 97310)

· Scanned and emailed (Ilene.Spencer@state.or.us or Jennell.ives@state.or.us)

· Faxed (Attn: Ilene Spencer or Jennell Ives --  503-378-5156)


If the application is approved, ODE faxes specific pages to TSPC, and contacts the CTE Regional Coordinator.

· Pages faxed to TSPC: Signed Cover Sheet, Signed Professional Development Plan, NCES code list
· The applicant must submit the appropriate C-1 form and fees directly to TSPC               [Do not send C-1 and fees to ODE]

· A copy of the signed application is sent to the applicant for his/her records
· A copy of the signed application is sent to RC for his/her records

If the application is denied, the CTE Regional Coordinator is contacted for either additions or corrections to the form

· The applicant may submit revised forms for subsequent review
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