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Learning that works
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Career & Technical Education (CTE) Teacher Licensure

CTE I Teaching License -- Instructor Appraisal Committee Recommendation Form 
Applicant ________________________________________________________________




 (Last/First/MI – Please Print)
High School/Co-Applicant District _____________________________________________
Check one endorsement:

	License
	Endorsement
	Check

	Agriculture, Food & Natural Resource Systems
	Agriculture Science & Technology
	

	
	Natural Resources Management
	

	
	Environmental Services
	

	Arts, Information & Communications
	Publishing & Broadcasting
	

	
	Information & Communications Technology
	

	
	Visual, Performing & Media Arts
	

	Business & Management
	Business Management & Administration
	

	
	Finance
	

	
	Hospitality & Tourism
	

	
	Information & Communications Technology
	

	
	Marketing
	

	Health Sciences
	Health Sciences
	

	Human Resource Systems
	Education & Related Fields
	

	
	Hospitality & Tourism
	

	
	Human Services
	

	
	Public Services
	

	Industrial & Engineering Systems
	Construction Technology
	

	
	Engineering Technology
	

	
	Information & Communications Technology
	

	
	Manufacturing Technology
	

	
	Transportation Technology
	


Required Signatures:

	CTE Regional Coordinator  
(Print Name)
	Signature:______________________
Date:_____________

	Co-Applicant School District Administrator 

(Print Name)
	Signature:__________________________________
Date:_____________

	Instructor Appraisal Committee Chair
(Print Name)
	Signature:__________________________________

Date:_____________

	Applicant
	Signature:___________________________________________  Date:_____________


Instructor Appraisal Committee Requirements & Checklist
	1:  Approved Oregon Department of Education Program

   Program name: __________________________Approval dates: ___________________

	2:  Related Business and industry Experience  

(Related business and industry experience within the past five years (1800 previous & documented, or 600 planned & coordinated, or combination, or related industry certification – see attached definitions)
 Business and Industry Experience Form (and any industry certification) attached

-- And--

 Related Business and Industry Experience Met
--Or--
 Oregon Department of Education Waiver attached (Copy of the signed waiver must be attached to materials sent to TSPC.)

	3:  Associate’s Degree

(a) A minimum of Associate’s degree, or 

(b) Department of Education Waiver

 Associate (or higher) Degree Completed  (Transcripts attached)
Official transcripts sent to TSPC
Degree, Date, Major, Institution: ____________________________________________
--Or--

 Oregon Department of Education Waiver (Copy of the signed waiver must be attached to materials sent to TSPC.)

	4:  Knowledge of US & Oregon civil rights laws and professional ethics 
 Proof of passing score on test;  Date test taken:___________________________ 

	5:  Assigned Mentor (if not trained through an ODE approved program, attach Mentor Training form.)
 Name:______________________________ School/District:_____________________
Credential (Licensure):__________________________ Training:_________________

	6:  Assigned Administrator (assigned to monitor professional development plan)

 Name:  ____________________________ School/District:______________________

	7:  Three-year Professional Development Plan (including expectations for the applicant over the next three years)
 Plan attached 

	8:  Signatures and Initials
 Signatures on Cover Page recommending applicant to TSPC

 Initials on subsequent pages verifying information is true and complete. 


Instructor Appraisal Committee Membership Roster
1) Minimum 5 members required, 7 recommended (total should not include facilitator)
2) An individual member may represent more than one category
3) All categories must be represented
4) If applicant is an educator, at least 2 members must be from business/industry

5) If applicant is from business/industry, at least 2 members must be from education
Does Applicant presently hold an Oregon teaching license? 

Yes ____ License Type: _________________  Endorsement___________________________ 

No ____

	Required Member Categories
	Name
	Title & Affiliated Institution

	Employers or employees from business or industry related to the applicant’s CTE program area. Must include at least one advisory committee member
	
	

	
	
	

	
	
	

	
	
	

	Secondary/postsecondary instructors or administrators in a career and technical education program related to the endorsement of the applicant
	
	

	
	
	

	
	
	

	
	
	

	Local district administrator or director of CTE
	
	

	Optional Ex – Officio Members (from community, or other)
	
	

	Committee Chair (from members listed above)
	(Print Name)

	Committee Facilitator (CTE Regional Coordinator, Designee or ODE specialist)
	(Print Name)


Instructor Appraisal Committee Recommendations
The committee must make recommendations regarding the applicant’s Professional Development Plan (PDP) and any waiver of the education or business and industry experience requirements, if necessary. The completed plan with facilitator and district administrator signature must be attached to materials sent to TSPC.
	Education   
· Indicate what educational requirements the applicant must complete in the three-year professional development plan. Requirements must be designated by year on the PDP outlining significant progress toward meeting all recommendations. 
New teacher will need a total of 3 of the following courses (either 3 qtr hours each or 2 semester hours) Circle recommended courses

Classroom Management, 

Multicultural Education,

Introduction to CTE in Oregon, 

Second Language Acquisition,

Introduction to the Education Profession, 

Human Development for Adolescents,

Oregon School Law including a focus on Special Needs Students,

Education Psychology & Learning Development

And

New teacher will need one of the following courses: (circle recommended course)

Curriculum Design

Instructional Strategies & Assessment

And

New Teacher will need BOTH of the following courses:

Instructional Methodology – Math

Instructional Methodology – Reading, Writing and Literacy

And

New Teacher will need to have completed a college level math course appropriate to the career area and a college level language arts course.
New teachers must pass the Basic Skills Test by the end of their first year teaching.

http://www.oregon.gov/tspc/Pages/Testing.aspx
** Reduced education requirements**

For new teachers without teaching degrees if the IAC feels that some of the required courses have been met elsewhere please document and describe experience/training and which courses it replaces here.


	Business and Industry Experience/ Related Knowledge & Skills 
· Indicate what business and industry experience requirements the applicant must complete in the three-year professional development plan. Requirements must be designated by year on the PDP outlining significant progress toward meeting all recommendations. (See attached definitions.)


	Decide NCES Code Course Exclusions
· Indicate what courses by NCES coding the applicant should not be assigned by the local school district until completion of the CTE I license requirements. Decisions should be based on the extent of the applicant’s current business and industry experience and education. (See NCES endorsement/code matrix.)  Enter this information on the applicants Professional Development Plan.



(Use additional sheets as necessary.)

	
	Print Name
	Initials

	Regional Coordinator or Designated IAC Facilitator
	
	

	Co-Applicant School District Administrator
	
	

	Committee Chair


	
	


CTE Business and Industry Experience Form
Applicant _________________________________________________________________

(Last/First/MI -- Please Print)

Phone______________________________Email__________________________________
Endorsement Requested:  ___________________________________________________

List present or most recent experience first, give complete information to verify the required hours.  Emphasize your own specific tasks including kind of work, agricultural experience, technical or other responsibilities.  Attach additional copies as necessary. Original letters of verification may also be submitted.

	Total Time Employed

	Years:                       Months:                         Hours:

	From:                        To:


	Position Title:



	Specific Duties:




	Employer Information

	Company Name:



	Address:



	Telephone number:

	Contact person for verification of Hours:

Name:

Phone:

	Contact Log -- for ODE use ONLY 
	ODE CTE Specialist:

	Person contacted:
	Date:
	Experience confirmed/denied:


CTE Professional Development Plan
Applicant _________________________________________________________________

(Last/First/MI -- Please Print)

Phone ______________________________ Email ________________________________
High School/Co-Applicant District ______________________________________________

Applicant Signature _______________________________________ Date _____________
IAC recommendations and other licensure requirements must be divided into three sections, one for each year of the license.  Applicants must demonstrate a confirmed commitment in each year the license is held toward completing the identified requirements for renewal.  (See attached definitions.) 
	Co-Applicant District Information (Please print)                       

	Assigned Administrator Name:
School or District Office Position:
Phone:                                                  Email:

	Assigned Mentor Name:

School or District Office Position:
Phone:                                                  Email:

	State Approved CTE Program Name:

School:


Year 1
	Education Requirements:
How many credits will be completed in Year 1 _______. (At least 2 courses recommended)
Circle or highlight IAC Recommended Courses 

Classroom Management, 

Multicultural Education,

Introduction to CTE in Oregon, 

Second Language Acquisition,

Introduction to the Education Profession, 

Human Development for Adolescents,

Oregon School Law including a focus on Special Needs Students,

Education Psychology & Learning Development

Curriculum Design

Instructional Strategies and Assessment

Instructional Strategies- Math

Instructional Strategies-Literacy



	Business and Industry Experience Requirements:



	Other:

Passing score on test of basic skills.


	Year 2



	Education Requirements:
How many credits will be completed in Year 2 _______. (At least 2 courses recommended)
Circle or highlight IAC Recommended Courses 

Classroom Management, 

Multicultural Education,

Introduction to CTE in Oregon, 

Second Language Acquisition,

Introduction to the Education Profession, 

Human Development for Adolescents,

Oregon School Law including a focus on Special Needs Students,

Education Psychology & Learning Development

Curriculum Design

Instructional Strategies and Assessment

Instructional Strategies- Math

Instructional Strategies-Literacy



	Business and industry Experience Requirements:




	Year 3

	Education Requirements:
How many credits will be completed in Year 3 _______. (All recommended courses will be complete by end of this year.)
Circle or highlight IAC Recommended Courses 

Classroom Management, 

Multicultural Education,

Introduction to CTE in Oregon, 

Second Language Acquisition,

Introduction to the Education Profession, 

Human Development for Adolescents,

Oregon School Law including a focus on Special Needs Students,

Education Psychology & Learning Development

Curriculum Design

Instructional Strategies and Assessment

Instructional Strategies- Math

Instructional Strategies-Literacy



	Business and Industry Experience Requirements:



	Other:




	NCES Code Course Identification
During the life of the CTE I license, an applicant may only be assigned to teach courses within an identified subset available to the applicant’s specific endorsement. This list will be attached to the license issued by TSPC.

· Indicate which courses (by NCES code and title) the applicant may only be assigned by the local school district until completion of the CTE I license requirements. Decisions should be based on the extent of the applicant’s current business and industry experience and education and reflect the exclusions determined by the applicant’s IAC.  (See NCES endorsement/code matrix)



CTE I Teaching License -- IAC Recommendation Form Definitions
1) “CTE I Renewal Requirements:” CTE I Teaching Licenses will be issued for one year at a time for a maximum of three years total subject to special renewal conditions:
A) First Renewal -- the applicant must submit: 

(1) A signed and dated Teacher Standards & Practices Commission (TSPC) application and renewal fees as defined by rule;

(2) A letter of support from the co-applicant district;

(3) A passing score as currently specified by the commission on a test of basic skills; and

(4) Proof of significant progress toward completion of the requirements as outlined in the applicant’s CTE professional development plan.

B) Second Renewal -- the applicant must submit:
(1) A signed and dated TSPC application and renewal fees as defined by rule;

(2) A letter of support from the co-applicant district;

(3) Proof of significant additional progress beyond the first renewal toward completion of the requirements as outlined in the applicant’s CTE professional development plan.

Renewals as indicated above are not subject to the 120-day grace period and must be submitted sufficiently in advance of the license expiration date to ensure continuity of licensure.  Failure to submit a timely application is grounds for denial of a renewal.  The Executive Director of TSPC may grant renewal of the license upon failure to show significant progress if the circumstances preventing completion are exceptional and extenuating.  Any granted time extensions will be deducted from the next renewal cycle.  The CTE I Teaching License is not renewable beyond the renewal schedule as indicated above.
2) “Instructor Appraisal Committee (IAC):” A 5 to 7 member committee appointed by the co-applicant school district and organized in collaboration with an ODE-recognized Regional Coordinator of Career and Technical Education* or an appropriate ODE program area specialist.  The committee is expected to evaluate CTE teacher applicants, and to make recommendations to ODE and to TSPC relative to the applicant’s licensure and approved Career and Technical Program assignment options.
*If an Instructor Appraisal Committee is facilitated by a designated and trained member of a recognized CTE Regional Coordinator’s staff, the staff member must be approved by ODE, and said Regional Coordinator must review and approve all IAC plans and licensure applications before they are submitted to ODE.
3) “Introduction to Career & Technical Education in Oregon:” Verifiable inservice or coursework that addresses context and systemic connections of Oregon CTE.  Topics should include, but are not limited to, history of CTE, Carl D Perkins legislation and state requirements, integration of academic knowledge and applied skills, economic development and career progression.

4) “NCES Course Codes:” School course coding matrix originating with the National Center for Education Statistics and delineated for use in ODE approved CTE programs by career area.  Each TSPC issued teaching license indicates which courses the holder is permitted to teach by NCES code.  A link to approved code draft by career area: http://www.tspc.state.or.us/meetings/Nov2009/a_3_4_a.htm
Approved codes will be posted by license on the TSPC web site when the final list is adopted by the Commission.

5) “Significant Progress:”  Significant progress toward completion of CTE professional development plan requirements means the applicant has made a confirmed commitment in each year the license is held toward completing the CTE professional development plan submitted upon application.  Significant progress may be evidenced by completion of at least one-third of the requirements contained within the professional development plan.  The progress must have been completed within the last year preceding application for renewal.

6) “Teacher Preparation Requirements:”  
A) For applicants who have not previously completed a teacher preparation program, the CTE professional development plan must outline how the applicant will acquire a minimum of eighteen (18) quarter hours or twelve (12) semester hours as specified below, of teacher preparation required for eligibility for a Career and Technical Education II Teaching License. The Instructor Appraisal Committee may increase the requirements if they deem the additional education is necessary.  Applicants under this subsection must meet all of the following requirements in subsections (1) through (4).
(1) Obtain nine (9) quarter hours or six (6) semester hours of education-specific coursework which must be selected from the following areas:  
a. Introduction to Career & Technical Education in Oregon, 
b. Introduction to the Education Profession, 
c. Oregon School Law including focus on Special Needs Students, 
d. Classroom Management, 
e. Multi-cultural Education, 
f. Second Language Acquisition, 
g. Human Development for adolescent and older children, 
h. Education Psychology & Learning Development, and 
(2) Obtain at least (3) quarter hours or (2) semester hours in Curriculum Design, Instructional Strategies & Assessment; and

(3) Obtain at least (3) quarter hours or (2) semester hours in instructional methodology in how to teach mathematics to secondary learners, which may include coursework focused on how to teach mathematics in the CTE context; and 

(4) Obtain at least (3) quarter hours or (2) semester hours in instructional methodology in how to teach reading, or writing and literacy to secondary learners.

B) All applicants regardless if they are coming from education or industry must show evidence they have at one time obtained or will obtain all of the following specific college-level coursework:
(1) Three (3) quarter hours or two (2) semester hours of math at or above a level required by the industry related to the applicant’s endorsement and identified by the IAC;

(2) Three (3) quarter hours or two (2) semester hours of college level language arts or speech at the one-hundred level or higher as identified by the IAC.

(3) The IAC may increase these minimum requirements if they deem additional education is needed.

C) Coursework as required by the Instructor Appraisal Committee must be attained through a TSPC-approved teacher education program or an accredited community college and verified by transcripts submitted to TSPC at the time of application for a CTE II License.

D) Professional Development Plans may be modified after initial development and submission to TSPC with written approval by ODE.  Modified plans must be submitted to TSPC with ODE’s approval prior to the expiration of the CTE I Teaching License.
7) “Trained Career and Technical Education Mentor:" A teacher holding a Five-Year, Basic, Standard, Initial I, Initial II, or Continuing Teaching License who guides and supports a beginning Career and Technical Education teacher on a CTE I License with instructional planning and preparation, delivery of classroom instruction, classroom management, assessment of student performance, and professional development.  The assigned mentor must be trained through an ODE approved program.
8) “Waivers:” In review of the applicant’s credentials and experience, the Instructor Appraisal Committee (IAC) may determine a waiver of the business and industry experience or associate degree requirements for the CTE I Teaching License would be appropriate. The recommendation for a waiver is available through ODE and must incorporate the applicant’s applicable credentials, and experience, the IAC’s recommendations related to the CTE Professional Development Plan, and a signed copy of the plan. 
A) An approved waiver must be signed and dated within 90 days from the date of application to ODE and submitted to the commission with the CTE I license application materials.

9)  “Business and Industry Experience:" 

A) Previous and documented business and industry experience is past or current verifiable employment, internship, and/or volunteer experience in a specific career field related to the applicant’s endorsement area, completed within the five years prior to application.

B) Planned and coordinated business and industry experience as prescribed by the Instructor Appraisal Committee is verifiable employment, internship, or volunteer experience designed to increase specific business & industry knowledge and skills related to the applicant’s endorsement area.

C) One (1) hour of planned and coordinated business and industry experience related to the program area equals three (3) hours of previous and documented business and industry experience. 

D) Related industry certification or licensure may be considered proof of valid business and industry experience.

E) Required business and industry experience for a CTE I license is at least 1800 hours of previous & documented business and industry experience, or at least 600 hours of planned & coordinated business and industry experience, or the equivalent combination, or related industry certification or license.

The CTE brand logo, brand-positioning, theme, and brand extensions are the property of NASDCTEc[image: image1.png]



	Approved
	ODE CTE Specialist (Print name)
	Signature________________________________

Date__________________

	Denied
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