


PACTEC / Region 2A Consortium Requisition 2014-2015
	ODE Budget#
	XXXX-XXX
	PCC Budget #
	423002-T40800-XXXX-24


Directions:

	Page 1 – Complete vendor contact information.  Page 2 – Complete item order information such as model # and cost and have your Principal sign.  Page 3.  Answer the 3 questions, and sign!!
to expedite purchase – scan and e-mail all 3 pages  to  robin.foleen@pcc.edu
or fax to: 971-722-7734 or Snail Mail to Robin Foleen, PCC, WCC 301, PO Box 19000.  Portland, OR 97280-0990  



	Purchase being made for:

	Today’s Date
	
	School Name
	

	Teacher
	
	P.O.S.
	

	Address
	
	City, ZIP
	

	Contact Phone
	
	FAX
	

	Email Address
	time@banks.k12.or.us

	

	SUGGESTED SUPPLIER INFORMATION: complete & send copies of company quote or website

	Company Name
	
	Phone
	

	Website URL:
	
	Fax
	

	SHIPPING INFORMATION:

	Unless otherwise indicated all shipments will be shipped via the most cost effective method to the high school address listed above.  If other arrangements need to be made, please contact us.


PACTEC / Region 2A Consortium Requisition  XXX #X
	Item

Number
	Description
	Total

	
	Part Number
	Quantity
	Unit Price
	

	Approved Request
	Request:   
Budget:     
	

	
	
	

	
	
	
	
	

	
	
	

	
	
	
	
	

	
	
	

	
	
	
	
	

	Total
	


Approval SIGNATURES:
_________________________________________________​​___               _________________________________

Principal




    
 
   Date
____________________________________________________               _________________________________

Elizabeth Molenkamp,    PACTEC Program Manager
   
   Date

IMPORTANT!!

	For:
	XXXX  High School #x
	FY 2014 - 2015


NON-SUPPLANTING FORM

PLEASE READ PRIOR TO COMPLETING REQUISITION FORM

These three questions are in regards to federal supplanting issues. They will help you determine if this requisition and the use of Perkins money for this purchase is appropriate and allowable.
1) Have items requested ever been purchased using another state or local funding source?  YES   NO

2) Would the program purchase these items if Perkins funding for the program were not available?  YES   NO   If yes, please explain.

3) Are the items requested intended for use solely by CTE students in an approved (or on target to be approved) Program of Study?  YES   NO   If no, please explain.

____________________________________________________

Signature of Teacher 
Please complete all forms as needed.   Print, sign and 
FAX Non-Supplanting form to: Robin Foleen @ 971-722-7734
PACTEC office use only


Item Requested:  						ID #    				


	                                  


Budgeted $$  											


 


Date Ordered: 						Cost: 					





Date Shipped: 						Via: FedEX	             UPS		


                                                        


Comments: 												








Questions? contact Beth Molenkamp, 971-722-7735

or by e-mail elizabeth.molenkamp@pcc.edu  Fax: 971-722-7805

