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The proposed certificate will allow students to pursue a
career as a Virtual Assistant. This is an emerging, yet
rapidly expanding career area in which individuals
provide administrative support and technical services for
the changing global demand within the virtual business
community. All courses in the certificate will be available
online; however, several are offered on campus.
Individuals successfully completing the certificate wili
develop skills to communicate effectively with clients in
the virtual office environment, apply planning and time
management principles, create and market a home-
based virtual business, use technological skills to
contract office support to a variety of clients, and create a
virtual community. The twenty-seven credit certificate will
serve individuals who have work experience in an office-
related field.

That the College be authorized to submit an application

to the Oregon State Board of Education: Certificate:
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Computer Applications/Office Systems: Virtual Assistant
for Portland Community College, Columbia Gorge

- Community College, and Tillamook Bay Community
College
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