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Instructions 
1. Fill out completely. Missing information will delay the processing of your request. 
2. Sign. Due to federal law, a signature is required; we are unable to accept typed signatures. 
3. Submit. Scan or take a photo of your completed, signed form, and send it via email to records@pcc.edu. 

Your information 
   
Last name First name Middle 

   

Email address  Student ID (G#) / Last 4 of SSN Date of birth 

What degree or certificate are you completing?  
◯ CHANGE of degree/certificate ◯ ADDING a degree/certificate 

◯ Associate of Arts – Oregon Transfer ◯ Associate of Science Oregon Transfer – Business ◯ Oregon Transfer Module 

◯ Associate of General Studies ◯ Associate of Science (Transfer Program) 

◯ Associate of Applied Science in:  

◯ Certificate  ◯ One year  ◯ Two year  ◯ Career Pathway in:  

Term of graduation  Which catalog year* will you graduate under?  

* See PCC catalog degree, certificate, and course overview section for catalog year rules. (catalog.pcc.edu) 

Classes you plan to enroll in to complete your degree or certificate 
Please include course number & title (Example: WR 121 - English Composition).  Pending transfer or CPL credit 
 Please list the institutions that have credits 

applicable to your degree or certificate.* Current term Final term 

1. 1. 1. 

2. 2. 2. 

3. 3. 3. 

4. 4. 4. 
 *It is the student’s responsibility to have all official transcripts on file in Student Records. 

 

Authorization  
I authorize Portland Community College to update/add/change my degree(s). 

X 
 

Signature - Typed signatures not accepted Date 
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