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To the office of ________________,

I am interested in applying for the internship position available at your office in the Oregon State Legislature. I can offer you my passion for civics, community involvement, and political and historical research. I am a student finishing up at Portland Community College and preparing to transfer to an Oregon university next year to work toward a degree in political science and possibly law. I am also part of the 2025 PCC Oregon Legislative Internship cohort for Winter and Spring term.

I care about policy creation based on facts, analysis, and expert advice, and I strive to be curious and actively learn from other people and new information. I have a deep respect for the importance of the democratic American institutions, like the Oregon legislature, that allow us to make and improve policies. In my lifetime, I have witnessed the rise of a harmful distrust and disinterest in our democratic processes and institutions, and I want to shift these trends. I’m seeking a career where I can help make real changes in our society by researching the issues facing our country in an open-minded way, and then advocating for the right changes. This internship will give me a deeper knowledge and understanding of how our state legislative system works, and I know I can learn much from the civil servants and elected officials already working there. This will help me prepare for a career where I can create meaningful social change to help our country.

My personality is easy-going, and I am a good listener and a willing learner. My writing, phone, email, and one-on-one communications skills are efficient and well thought out as well as positive and professional. My work helping at our local senior center as well as helping with the XXX campaign has given me valuable experience talking to diverse people. In high school I participated in a Model UN team, took some debate coursework, and completed various research writing classes that helped improve my communication skills. I also took global communication and interpersonal communication courses in college. I am an independent and self-motivated worker, and I am comfortable using Windows, Google Drive, email, and various word processing software.

I would like to schedule an interview to discuss my future with the Oregon State Legislature at your convenience. I can be easily reached by phone or text at (123) 123-1234 or by email at name.@xxx.com.  Thank you for your consideration.

Sincerely,



William Schaeffer
