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PANTHER PRINT PROGRAM

— EST. 2018 —

PORTLAND communiTY COLLEGE

Use Secure Print for MAC on an HP Printer

— Printing a PDF, Word Doc, or Web Document —

Step 1: Open your print menu.

To print a .PDF or Word doc:

File > Print

To print a web document:
File > Print > Print using system dialog box

Choose the HP printer that you want to secure your print to.
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Printer: shared office
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Presets: Default Settings

Copies: __1 Two-Sided
Pages: © All
I From: 1 to: 1
Paper Size:  US Letter 8.50 by 11.00 inches
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Orientation: I@ Ti Scale: 100%
Layout
Pages per Sheet:
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Layout Direction: % 5_ Hﬂ N

Border: None

Two-Sided: Off

Reverse page orientation
Flip horizontally
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Step 2: Change layout to Job Storage.

Print g

Printer: = shared office
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Presets: Default Settings

Copies: :1 ._ Two-Sided
Pages: O All
From: 1 to: 1
Paper Size:  US Letter 8.50 by 11.00 inches
Orlentation: ‘1@ Ts Scale: 100%
} } } } Job Storage B
Mode: Stored Job

User Name: @) System User Name
Custom

Job Name: @) Default
Custom

If Job Name Exists: ) Use Job Name + (1-89)
Replace Existing File

Use PIN to Print

Your job will be stored on the printer as if it is an electronic file cabinet.
Nothing will be printed until your job is requested from the printer's control
panel. Use this storage for forms and other common or shared documents.
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Step 3: User Name > select the username you'd like to print to
Job Name> Set preferred job name

Select the box that says “Use PIN to Print

Hit PRINT and then go to the printer.
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Printer: shared office

(O O

Presets: Default Settings

Copies: 1 Two-Sided
Pages: © All
From: 1 to;: 1
Paper Size: US Letter 8.50 by 11.00 inches
orientation: T# Ts  scale: 100%
Job Storage B
Mode: Stored Job )

} } } } User Name: ) System User Name
Cust

}}}} Job Name: QE::EE

If Job Name Exists: () Use Job Name + (1-99)
Replace Existing File
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Your job will ba stored on the printer as if it is an electronic file cabinet.
Nothing will be printed until you request the job from the printer's control panel
and input the PIN. Use this storage for forms and other common or shared
documents.

? | PDF Hide Details 4 Low Supplies Cancel

Step 4: Sign in using the preferred username. Your list of documents will appear so that you can
select your print job(s).

Highlight the one you want and press OK.
Select Print and press OK.
Enter your PIN and press OK.

Select the number of copies and press OK.
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Maintenance Kit very low

Retrieve from Device Memory o
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Print @ job stored on this device's memory .

Supplies

Check on cartridges and other supplies
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