English Conversation Partner Program
Non-Native Speaker Form
Basic Qualifications:

1. You must be a student at Portland Community College during the term that you are participating.

2. You must be able to meet in the Student Success Center (Sylvania, CC 204) during the hours the center is open.  

· The Student Success Center closes for the term on Tuesday of finals week. All conversation sessions must end by that date; however, your sessions could end earlier in the term if necessary.  It would be up to you and your conversation partner.

Getting Started:

1. Fill out the attached “Information” form.  Return your form to the Lab Coordinator or English Coordinator.
· Lab Coordinator (Andrew Black):  (503) 977-4702 or andrew.black1@pcc.edu

· English Coordinator (Laurel Spillum): (503) 977-4563 or lspillum@pcc.edu 

2. Check your e-mail and phone messages regularly for information regarding your first appointment.
3. Meet your conversation partner in the Student Success Center.  You can sit at a table in the “English Skills” part of the center or use the conference room at the back of the center’s computer lab if it is available.  

4. Tell your conversation partner what types of conversation/pronunciation help you would most like help with (i.e. correcting your pronunciation, developing new vocabulary, learning about American expressions and slang phrases, etc.)  

5. During your first session, exchange phone numbers and/or e-mail addresses (if you are comfortable doing this) so that you can notify your partner if you need to reschedule with short notice.

6. Each time you meet, confirm your next conversation time with each other. 

PCC STUDENT SUCCESS CENTER
“ENGLISH CONVERSATION PARTNER PROGRAM”

Non-Native Speaker Information Form
FILL IN THE FOLLOWING INFORMATION:

TODAY’S DATE: ______________________ TERM: __________ YEAR: __________
NAME: _______________________________________________________________

PCC ID NUMBER (IF APPLICABLE): _______________________________________
PHONE NUMBER(S): ________________________      ________________________   

ADDRESS: ____________________________________________________________



Street Address/PO Box Number
      City

     State
     
Zip Code

E-MAIL ADDRESS: _____________________________________________________
MAY WE RELEASE YOUR PHONE NUMBER AND/OR E-MAIL ADDRESS TO YOUR CONVERSATION PARTNER? ____________________________________________

HOW MANY HOURS PER WEEK WOULD YOU LIKE TO PARTICIPATE?_________
WHAT DAYS AND TIMES COULD YOU POTENTIALLY MEET WITH SOMEONE?

	Time
	Mon
	Tue
	Wed
	Thurs
	Fri
	Sat

	9 –10
	
	
	
	
	
	Closed

	10 – 11
	
	
	
	
	
	

	11 – 12
	
	
	
	
	
	

	12 – 1
	
	
	
	
	
	

	1 – 2
	
	
	
	
	
	

	2 – 3
	
	
	
	
	
	

	3 – 4
	
	
	
	
	Closed
	Closed

	4 – 5
	
	
	
	
	Closed
	Closed

	5 – 6
	
	
	
	
	Closed
	Closed

	6 – 7
	
	
	
	
	Closed
	Closed

	7 – 8
	
	
	
	
	Closed
	Closed


If any of this information changes, please inform the Lab Coordinator (Andrew Black) at (503) 977-4702 or the English Coordinator 
(Laurel Spillum) at (503) 977-4563.
*STUDENT SUCCESS CENTER USE*
	Partner(s):
	Start Date:
	Time:
	Contact Date:
	Method:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NOTES : ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
