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Course Evaluation 
 
To set up an evaluation for your course,  
 

1. Log in to MyPCC. 
2. Click on the “Faculty” tab. 
3. Click on the “Faculty Services Menu” link in the Banweb area.  

 
 
4. This will take you to the “Faculty and Advisors” page. At the bottom of the page, click on 

“Course Evaluations: Setup”. 
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5. Next, you will see a list of terms that evaluations are available for. Click on the current term. 

 
 
6. This will take you to the Course Evaluation Settings page. Here you will see a list of courses that 

you are teaching.  
7. To enable an evaluation, check the box in the column marked “Release Now” in the row of the 

CRN for the course you would like to create an evaluation for. 
8. If you would like to share the results with your dean, select the “Share Results” checkbox. 
9. Then click “Save Selections”. 
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10. An alert window will appear asking you to confirm your selections. Please note that evaluations 
cannot be canceled once they are released. 

 

 
 
11. Click “OK” to save your selections and release the evaluation. 

 
To view the results of a course evaluation,  
 

12. Log in to MyPCC. 
13. Click on the “Faculty” tab. 
14. Then click on the “Faculty Services Menu” link in the Banweb area. This will take you to the 

“Faculty and Advisors” page. 

  
15. At the bottom of the page, click on “Course Evaluations: Review”. This will take you to your 

course evaluation results. 
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Note: You will not be able to access the results of your course evaluation until three days after the 
grade submission deadline. 

 


