APPLICATION FOR ASPCC SOUTHEAST 
Sustainability Coordinator

Position Purpose: To provide new and on-going environmentally conscious social, educational, and cultural programs on campus. 

Qualifications & Responsibilities: 
Oversee the completion of all events. 
Organizational skills, record keeping, and delegation skills required. 
Attend all weekly ASPCC meetings Attend weekly council meetings. 
Provide direct services in the main office, including coverage of the office. Answer incoming phone calls and walk-in questions, regarding student involvement, campus events, book exchange, etc.

Principle Accountabilities/Essential Functions: 
Ensure that PCC’s Sustainability Policy is followed on the Southeast campus.
Serve on the Southeast Green Team and assist with other environmentally conscious clubs. 
Collaborate with other campus Green Teams to implement any district wide initiatives. 
Work with the other ASPCC branches and the Southeast campus community to encourage environmentally conscious practices when planning activities. 
Promote The Green Initiative Fund & participate on the T.G.I.F. Committee. 

Projects may include: 
Recycling of paper products and printer cartridges 
Earth Day / Week events 
Encouraging Green practices on campus 
Produce an environmental calendar of events and activities each term 
Hold events and activities that will help the campus reduce energy and waste costs 
Work with Physical Plant and Food Services to encourage sustainable practices

Requirements: 
Have and maintain a GPA of 2.5 or above 
Successfully complete at least 6 PCC credits per term employed.  
Take at least once class at Southeast Center each term.

Work up to 20 hours per week during Winter and Spring terms. 
Salary: $9.00/hour

[bookmark: _GoBack]Bring completed applications to the Student Government Office in MTH 151 by Tuesday, February 21st, at 5pm.  Direct any questions to Becky Springer, PCC Southeast Student Leadership Coordinator at 971-722-6328 or rebecca.springer@pcc.edu.

In order to have your application considered you must submit the following:  A completed signed ASPCC application, a current resume, supplemental questions, and two letters of recommendation sent by an administrator, faculty member, counselor, or employer.  Supplemental questions must be typed to be considered.
                                                                                         
References:  Prior Work or Volunteer Experience, or person who is familiar with your skills; please begin with your most recent experience, please do not include relatives.

	
Name:                                                                                            Date:


	G Number:
	Current GPA:

	Telephone:
	E-mail:

	

Mailing Address
	

State and Zip Code




			


1) Employer or Organization_____________________________________________________________

Address_____________________________________________________________________________

Supervisor or Contact Person _____________________________Phone number____________________

Your title and description of your duties____________________________________________________

2) Employer or Organization_____________________________________________________________

Address______________________________________________________________________________

Supervisor or Contact Person_____________________________ Phone number___________________

Your title and description of your duties____________________________________________________
· Do you have a current Driver’s License?  Yes or No (Please circle one)

· Do you have access to a motor vehicle for transportation?  Yes or No (Please circle one) 
Have you ever been convicted of a crime related to the performances of the position for which you are applying?	    Yes         No   	If yes, explain in box below:




Conviction does not necessarily disqualify you from further consideration or employment.

I hereby authorize full investigation of all statements contained on this application.  I understand any misrepresentation of omission of facts called for will be sufficient cause for rejection or dismissal.

Signature						 Date


COMPLETE APPLICATION PACKETS MUST BE RECEIVED BY POSTED DATE
 TO BE CONSIDERED FOR ANY POSITION.
Supplemental Questions to be completed on a separate sheet of paper.  Please type and attach to your application.
1. What are your reasons for applying to work in Student Leadership Programs at Southeast?
2. What experience do you have in the area for which you are applying?  List activities you have participated in that may help you in this position.
3. What is your personal definition of accountability and teamwork as they relate to this position?
4. All positions in ASPCC are essential to the success of the team. What would you contribute to this position and its responsibilities?
5. Describe how you have set and accomplished a short or long term goal.
6. Please consider and list your time commitments (job, school, community, family etc.), and order them in a prioritized list.  Keeping this list in mind, if you are hired as a student leader of ASPCC, where would your new commitment fit in your list of priorities? 






2012 STUDENT LEADERSHIP MANDATORY DATES AND TRAININGS
	DATE
	TIME
	TRAINING
	LOCATION

	MARCH 30-31
	10:00 AM—4:00 PM
	SPRING TRAINING
	SEC TBD

	MAY 11
	10:00 AM—12:00AM
	END OF THE YEAR PARTY*
	MELODY 

		MAY 30
	4:00 – 6:00
	APPRECIATION BANQUET*
	TBD

	JUNE 4
	3:00 -5:00
	ASPCC TRANSITION
	TBD



Friday staff meetings are mandatory from 2pm-4pm MSH 102 starting Winter Term.
*INDICATES A MUST ATTEND VOLUNTEER DATE. THESE EVENTS ARE PART OF YOUR JOB EXPECTATIONS.



ASPCC is an Affirmative Action/Equal Opportunity Employer. Women, people of color, people with disabilities and people of all ages, ethnic backgrounds, religions, political views, sexual orientations, height/weight ratios, marital and veteran status are encourage to apply.
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