ASPCC Rock Creek Clubhouse
Where learning and fun collide!
Club Starter Packet Easy To-Do List!

· Step 1: Read “Club Charter Guidelines and Process”
· Step 2: Complete “Club Charter Application”
· Step 3: Have advisor sign “Club Advisor Agreement”
· Step 4: Collect “Club Roster Sign-ups”
· Step 5: Sign up for a “Clubs 101” Session
Once everything is read, completed, signed, and collected, bring this packet back to the Clubhouse to Charter your Club!!
Club Charter Guidelines and Process
 

Step 1
ASPCC encourages Rock Creek students to organize based on like interests. If you are interested in creating a club at Rock Creek, please read the following information.  ASPCC Rock Creek has made an effort to make chartering a club EASY! If your club follows the guidelines below, the process should be quick.

Club Charter Guidelines:
1. Club members must be students, faculty, or staff of PCC Rock Creek.  Students must be in good standing and enrolled in at least (6) credit hours. 

2. Each club must have a minimum of eight (8) charter members. Club member names must be listed on the attached Club Roster, including each member’s PCC email address.
3. Each club must designate a club advisor, who is either a staff or faculty member employed by PCC. If advisor suggestions are needed, please contact the Club & Programs Specialist (clubs.rc@pcc.edu, 503-614-7064).
4. Chartered clubs must have open membership and a non-discriminatory policy.

5. Each chartered club can appoint a representative to the ASPCC Student Congress. Tuition waivers are available for Club Representatives, however, positions are limited.  Please visit the Clubhouse (Bldg. 3, Student Center) for details.

6. Each chartered club must complete the charter process for each academic year.
7. The Club Charter Application and Club Roster must be submitted to the Club & Programs Specialist or the Clubs Coordinator, both housed in the Clubhouse (Bldg. 3, Student Center). 
Process
1. Once the Club Charter Application and Club Roster have been submitted, the Director of Campus Affairs will review the information at the next ASPCC business meeting. The Student Congress meets weekly on Mondays from 3:30 – 5pm. Check with Club & Programs Specialist for meeting location.
2. The student club contact person or the club advisor should attend the ASPCC meeting when their club charter is on the agenda to answer any questions about the club.
3. Once a club is chartered, a club can elect or appoint a member as its Club Representative to the ASPCC Student Congress.  A Club Representative Form must be submitted to the Club & Programs Specialist.
4. A chartered club is entitled to funding from the Student Congress. A minimal amount is awarded to each club to help them get started. Additional funds must be requested at the Student Congress meetings, prior to and in exchange for community service.  Please visit the Clubhouse (Bldg. 3, Student Center) for Community Service Proposal Form.

CLUB charter application






                                 Step 2
	Club Name:

	Sponsoring Group (if any):


	Student Coordinator/ Club Contact Person

	Name:
	Phone:
	PCC E-mail:


	Club Advisor (PCC staff or faculty member)

	Name:
	Phone:
	PCC E-mail:


	Club Purpose:

	

	

	


Do you plan to charge dues?  Yes _____   No _____

If yes, how much per member and for what purpose?

The undersigned representatives acknowledge that the approval of this charter application by the Student Congress is contingent upon the receipt of a member roster of eight or more students and completion of this form. If the charter is approved, the members agree to adhere to ASPCC policies and procedures, and all rules governing ASPCC clubs established by the State of Oregon and the Portland Community College Board of Directors.

____________________________​​​​____                    ____________________________​​​​____

Student Club Coordinator Signature/Date                 Club Advisor Signature/Date

Club Chartered on ______ day of ___________ in 20____.

________________________________

Director of Campus Affairs Signature

Club Advisor Agreement

Step 3
Club advisors assist student groups to be effective in accomplishing organizational goals while helping enrich the personal and social development of students involved in student activities.

Each student club must designate a club advisor, who is either a staff or faculty member employed by PCC, to be chartered.

Club Advisors are asked to assist students in the following ways: 

1. Serve the club/organization as a resource person helping outline strategies on how to successfully accomplish group goals.
2. Assist the Student Leadership Coordinator in supervising the financial activities of a group using procedures established by the college. Approve expenditure requests submitted by the student leaders when required.
3. Attend group meetings and events.
4. On occasion, assist the Clubs and Programs Specialist, Student Leadership Coordinator or Dean of Students in resolving problems that may arise with specific clubs/organizations, student leaders, and/or student sponsored events. 
Advisor Name: ____________________________________________________________

Ph. /Email: ________________________________________________________________

I, _______________________________________________________, accept the club advisor responsibilities listed above for the __________________________Club, for the year 20____.
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Clubs 101

Step 5
Clubs 101 is a fantastic way for Club Coordinators like yourselves to learn effective ways to organize your Club, connect and ask questions of other Club Coordinators, as well as have first hand access to all of the forms you’ll need to effectively lead your club! 
Here’s how you get started:
1. Schedule a 1 on 1 with one of the Student Club Coordinators.  They will be your gateway into the Clubs 101 program!
2. Contact the Clubhouse ANYTIME!  We are always here to help!

ASPCC Rock Creek Clubhouse

Where learning and fun collide!
