Portland Community College

Faculty Release Request Form
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	This section to be filled out by REQUESTER:

(use ‘tab’ key to navigate between fields)
Requestor:

<enter requestor's name>
*Requestor’s G#:

<enter Banner ID >
Requestor’s Phone:

<enter contact number>
Requestor’s Email:

<enter email address>
Current Date:

<enter current date mm/dd/yy>

Decision needed by:

<enter target date mm/dd/yy>
Release Category:

 FORMDROPDOWN 

Campus:

 FORMDROPDOWN 
   
*Type of Release:

 FORMDROPDOWN 

*Department:
<enter department>
Approver’s Name:

<enter who will approve/reject>
Approver’s Email:

<enter email address>
Amount of Release:
0.00        %
Release Start Term:
<e.g. 200804>
Release End Term:

<e.g. 200803>
Purpose/Goal of Release:

<enter description/purpose/goals of release request               >


	This section to be filled out by APPROVING MANAGER or DEAN:
Decision:

 FORMDROPDOWN 

Approver’s Comments:

<enter comments relative to decision                     >
Contract compliant?

 FORMDROPDOWN 

Funding Source:

9999  -  A99999  -  99999  -  99      (e.g. 1000 – A40401 – 01222 – 21) 
*Academic Year & 
Non-Instructional Workloads:
(use actual workload release amounts; not percentages)
-------------------------------------------
100% release = 10.000 Releaseload

 75% release  =   7.500 Releaseload

 50% release  =   5.000 Releaseload

 25% release  =   2.500 Releaseload
<e.g. 2008-09>  
Releaseload (summer term):
0.00  
Releaseload (fall term):

0.00
Releaseload (winter term):

0.00
Releaseload (spring term):

0.00
*Position Number:

 (for person replacing requestor, 

    if needed)
<e.g. 999999>
* Information required for Banner data entry (form SIAASGN) is highlighted in BLUE
Faculty Release documentation is located at URL: http://www.pcc.edu/resources/academic/faculty-release/
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