	[image: image1.png]



	Oregon Department of Education

Office of Professional Technical Education

Public Service Building

255 Capitol Street NE

Salem, OR  97310-0203

503-378-3600

Fax 503-378-5156

TDD 503-378-2892

http://www.ode.state.or.us/



Secondary Professional Technical Education Programs

Quality Assurance & New Program Application 

Letter of Intent

This Letter of Intent is to notify the Office of Professional Technical Education that the following program is being planned and will be implemented according to state guidelines and Carl Perkins requirements:

	
	Name
	Phone
	Email

	School District
	     
	     
	     

	School
	     
	     
	     

	Lead teacher
	     
	     
	     

	Other school/district contact
	     
	     
	     

	Regional Coordinator/contact
	 FORMDROPDOWN 

	     
	     

	Community College Contact
	     
	     
	     


	
	
	

	Career Area
	 FORMDROPDOWN 

	

	PTE Program Title
	 FORMDROPDOWN 

	

	Program CIP title
	           
	

	Program CIP code
	     
	


(CIP Codes on the Web)

	Local program title
	     
	

	Intended start date
	     
	


 FORMCHECKBOX 
Teachers in program currently hold Teacher Certification in (list endorsements):         FORMCHECKBOX 
Basic     FORMCHECKBOX 
 Standard

 FORMCHECKBOX 
Teachers in program have, or plan to seek through the instructor appraisal process, PTE certification for this area:  FORMDROPDOWN 
 

 FORMCHECKBOX 
Check here if you want to be contacted by the OPTE Program Specialist to assist in developing and approving your program
(A great deal of time and energy can be saved if you contact the Program Specialist before submitting your application for program approval.  Under normal circumstances, if you have worked with the Program Specialist on the development of this program, your application will be reviewed within 45 days after you submit the application to the Department.)

Please fill out this document, copy it, and email it as an attachment to Ilene Spencer at OPTE.
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