September 16, 2002

TO:

PAVTEC Council



High School Principals

FROM:
Bill Manley, PAVTEC Staff Support and 

Regional Coordinator of Professional Technical Education for 

Washington and Eastern Columbia Counties

SUBJECT:
Available funds for PAVTEC region high schools



through the 2002-03 PAVTEC Consolidated Funding Program

As a strategy for supporting school efforts during 2002-03 related to the improvement of professional technical education, the PAVTEC Council renewed its commitment for the fourth year to the PAVTEC Consolidated Funding Program.   This funding program is intended to

· enhance student success by implementing or improving programs or activities which are related to professional technical education,

· increase the amount of PAVTEC funds available to high schools,

· minimize paperwork without sacrificing required accountability,

· provide the capacity to respond to the specific needs of a school, 

· maintain the ability to address regional needs or agendas.

2002-03 PAVTEC resources have been designated which will provide a potential $4000 for each comprehensive high school and a lesser amount for alternative / options high schools (see the enclosed list for allocations.)  Multiple high school districts can re-allocate unused funds from high schools to others which need it within the district.

Since the source of these funds is the Federal Carl Perkins Vocational and Technical Education Act of 1998 administered through the Oregon Department of Education, there are both Federal and State guidelines governing their use.  The overarching guideline is that these funds should be used to sponsor activities related to professional technical educational programs which are either currently “approved” by the Oregon Department of Education or are under development to become “approved” within the near future.  A more detailed list of Allowable Uses and Goal Areas related to those guidelines is included in these materials for reference.  

(more on back)
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Since one of the fundamental goals of the Carl Perkins Act is to assure that special populations students in professional technical education programs achieve performance standards and are adequately served, PAVTEC has determined that a minimum of twenty percent (20%) of the PAVTEC Consolidated Funds used by a school must be directed towards this goal.  The definition of “special populations students” from the Carl Perkins Act is included in the enclosed reference materials. 

Also enclosed is a “Menu of Allowable and Suggested Uses” of the funds.  Use of the funds does not need to be restricted to this list however all uses must fit into the State and Federal goals and guidelines.  It is recommended that prior approval from the PAVTEC office be obtained for proposed uses not on the Menu.

The primary source of these Consolidated Grant Funds is the title of the Perkins legislation called “Tech Prep” that includes high school connections to postsecondary opportunities as one of its tenets.  Therefore, one of the highest priorities for use of these funds is to provide opportunities for high school educators and students to connect their high school experiences related to professional technical education (pte) with the opportunities at PCC.  Examples of these kinds of activities include:

· providing time for high school pte faculty to interact with PCC faculty either individually or through scheduled group meetings, 

· sponsoring visits of students to related pte programs or “transition fairs” at PCC, 

· providing time for high school faculty (individually or in groups) to do curriculum development that includes connecting their curriculum to PCC pte programs,

· providing time for high school counselors, school-to-work coordinators, etc., to participate in professional development activities in order to accurately advise students about the career preparatory opportunities at PCC.

The process for applying and obtaining PAVTEC Consolidated Funds is as follows.

· Submit the one-page “Request Form” complete with original signatures to PAVTEC.  

· There is no specific deadline for submitting requests.  However, December 1, 2002, is a suggested target date in order to provide time for the school to spend the funds after the request has been processed.

· Upon receipt and approval by PAVTEC, a Notification of Grant Award and fifty percent (50%) of the amount approved will be advanced to the school.

· Upon completion of the activities or no later than June 30, 2003, a Final Report must be submitted to PAVTEC.  The remaining fifty percent (50%) of the allocation will be paid upon receipt of the Final Report. 

 The Final Report should include:

· a description of the activities completed and outcomes produced.

· participant names and subject area (if faculty) or responsibilities (if counselor, vice-principal, stw coordinator, etc.)

· expenditure report itemized into two general categories 1) personnel costs (substitute teacher days, participant stipends, etc.), and 2) other costs (registration fees, travel, supplies, etc.)

If you have questions, please contact the PAVTEC office: 614-7738 or bmanley@pcc.edu.

Enclosures:

1.   List of Potential Allocations of 2002-03 PAVTEC Consolidated Funding 

2.  Allowable Uses and Goal Areas for Oregon Recipients of Perkins Funds

3.  Notes related to Special Populations 

4.  PAVTEC 2002-03 Consolidated Funding Program “Request Form”

5.  Menu of Allowable and Suggested Uses
6.  Sample Form for Internal Building-Level / Faculty “Request for PAVTEC Consolidated Funds” (from Hillsboro HS)

	2002-03 PAVTEC Consolidated Funding Allocations

	September 16, 2002

	
	
	
	
	

	District/School/Campus
	
	Amount
	
	

	Banks High School
	
	$4,000
	
	

	
	
	
	
	

	Beaverton School District
	
	
	
	

	     Aloha High School
	
	$4,000
	
	

	     Beaverton High School
	
	$4,000
	
	

	     Sunset High School
	
	$4,000
	
	

	     Southridge
	
	$4,000
	
	

	     Westview High School
	
	$4,000
	
	

	     Arts & Communications
	
	$2,400
	
	

	     Merlo Station High School   
	
	$2,400
	
	

	
	
	
	
	

	Forest Grove High School
	
	$4,000
	
	

	
	
	
	
	

	Gaston High School
	
	$4,000
	
	

	
	
	
	
	

	Hillsboro High School District
	
	
	
	

	     Century High School
	
	$4,000
	
	

	     Glencoe High School
	
	$4,000
	
	

	     Hillsboro High School

     Liberty High School
	
	$4,000

$4,000
	
	

	     Miller Education Center
	
	$2,400
	
	

	
	
	
	
	

	Scappoose High School
	
	$4,000
	
	

	
	
	
	
	

	Sherwood High School
	
	$4,000
	
	

	
	
	
	
	

	St. Helens High School
	
	$4,000
	
	

	
	
	
	
	

	Tigard-Tualatin High School
	
	
	
	

	     Tigard High School
	
	$4,000
	
	

	     Tualatin High School
	
	$4,000
	
	

	     Century 21 Academy
	
	$2,400
	
	

	
	
	
	
	

	Vernonia High School
	
	$4,000
	
	

	
	
	
	
	

	Portland Public Schools
	
	
	
	

	     Benson High School
	
	$4,000
	
	

	     Cleveland High School
	
	$4,000
	
	

	     Franklin High School
	
	$4,000
	
	

	     Grant High School
	
	$4,000
	
	

	     Jefferson High School
	
	$4,000
	
	

	     Lincoln High School
	
	$4,000
	
	

	     Madison High School
	
	$4,000
	
	

	     Marshall High School
	
	$4,000
	
	

	     Roosevelt High School
	
	$4,000
	
	

	     Wilson High School
	
	$4,000
	
	

	     Vocational Village High School
	$2,400
	
	

	     Metropolitan Learning Center
	
	$1,200
	
	

	
	
	
	
	

	Capital Center
	
	$2,400
	
	

	
	
	
	
	

	PCC  (4 campuses @ $4,000)
	
	$16,000
	
	

	
	
	
	
	

	Total:
	
	$143,600
	
	


Allowable Uses of Perkins Funds

from Oregon State Plan for Vocational Education and Technical Education

March 31, 2000

(page 18)  “The Act and this State Plan both allow for the expenditure of Perkins from Grade 7-14.  Funds expended in grades 7-8 will be generally limited to career exploration activities, including exploration of nontraditional occupations and instructional strategies that integrate academic and technical instruction.  Perkins funds expended at the secondary and postsecondary levels may only be used for state approved professional technical education programs and for support services that increase access and eliminate barriers to participation in professional technical programs.”
Goal Areas for Oregon Recipients of Perkins Funds

(from Perkins Title I: Program Improvement and Title II: Tech Prep Applications Fiscal Years 2000-2004)

1.  Student Skill Gains: both academic and vocational technical (Title I)

2.  Special Populations Student Results (Title I)

3.  Nontraditional Training and Employment Student Results (Title I)

4.  Workbased Learning (Title I)

5.  Professional Development (Title I)

· Tech Prep In-Service Teacher Training (Title II)

· Tech Prep In-Service Counselor Training (Title II)

6.  Secondary / Postsecondary Connections (Title I)

· Tech Prep Articulation Agreements (Title II)

7.  Counseling and Career Development. (Title I)

Additional Areas to be Addressed:
8.  Strategic vision for professional technical education (Title I)

9.  Stakeholder involvement in development, implementation and evaluation (Title I)

10.  Independent evaluation and continuous improvement (Title I)

11.  Incorporation of All Aspects of Industry (Title I)

12.  Tech Prep Program Design (Title II)

13.  Tech Prep Curriculum Development (Title II)
14.  Tech Prep Equal Access (Title II)
Tech Prep Preparatory Services (Title II) 

Notes Related to Special Populations Students

Since one of the fundamental goals of the Carl Perkins Act is to assure that special populations students in professional technical education achieve performance standards and are adequately served, PAVTEC has determined that a minimum of twenty percent (20%) of the PAVTEC Consolidated Funds used by a school must be directed towards this goal.

Use of PAVTEC Consolidated Funds to benefit students in any of the following categories - either through direct services or indirectly through program development or educator professional development activities - qualify for the twenty percent (20%) guideline.

Definition of “Special Populations”: (from AVA “Official Guide to the Perkins Act of 1998”) 

(A)  individuals with disabilities

(B)  individuals from economically disadvantaged families, including foster children

(C)  individuals preparing for nontraditional training and employment

(D)  single parents, including single pregnant women

(E)  displaced homemakers

(F)  individuals with other barriers to educational achievement, including individuals with limited English proficiency 

Definition of “Nontraditional Training and Employment”: (from AVA “Official Guide to the Perkins Act of 1998”)


occupations or fields of work, including careers in computer science, technology, and other emerging high skill occupations, for which individuals from one gender comprise less than 25 percent of the individuals employed in each occupation or field of work.
Some sample ideas (related to special populations):
· sponsor educators and students to attend PCC Transition Fairs (substitute teachers, buses, etc.)

· sponsor educators who work with special populations students to attend related conferences such as Oregon Association of Vocational Special Needs Personnel (OAVSNP) (spring). 

· sponsor career fairs that include special registration accommodations and/or sessions for special populations students, especially featuring nontraditional workers.

· sponsor girls to attend the 2003 Women in Trades Fair, May, 2003, sponsored by the Oregon Tradeswomen Network and/or the Math, Science and Technology Conference for Middle School Girls, March, 2003, coordinated by the PAVTEC Gender Equity Team.

PAVTEC 2002-03 PAVTEC CONSOLIDATED FUNDING PROGRAM

REQUEST FORM

School Name:







Today’s Date:

School’s PAVTEC Consolidated Funding Program Coordinator:

(the school’s primary contact person for this grant):


Name:







Mailing Address:


Title:


Telephone:


Fax:



E-mail Address:

Description of Proposed Activities and Intended Outcomes:

Total amount requested from PAVTEC Consolidated Funds: 





(See the Allocations chart for maximum amount available.)

Assurances and Signatures:

We, the undersigned below, have reviewed this PAVTEC Consolidated Funding Program request and concur that it is consistent with our school’s priorities as related to the implementation and/or improvement of ODE “approved” professional technical education and assure that the programs and activities sponsored by these funds will comply with the guidelines included in the application materials.

Note: If someone else needs to also receive on-going further communication about this grant, e.g., financial secretary/clerk, grants officer, district office administrator, etc., please include their contact information.





e-mail:



telephone:

fax:
High School Principal 
(date)





(signature)


mailing address:






e-mail:



telephone:

fax:
Financial Representative   (date)

(signature)


mailing address:

Consolidated Funding Program Coordinator (date)



(signature)

Target Date for Submitting Request: December 1, 2002 
Grant Period: July 1, 2002 - June 30, 2003

Submit to:
PAVTEC Education Consortium



Telephone:  614-7738



Portland Community College  RC 2-123


Fax:            614-7805



P.O. Box 19000





e-mail: bmanley@pcc.edu



Portland, OR  97280-0990  

PAVTEC 2002-03 CONSOLIDATED FUNDING PROGRAM

Menu of Allowable and Suggested Uses

The following “Menu” contains ideas for use of the PAVTEC Consolidated Funds.  It is not intended to be comprehensive.  Use of the funds does not need to be restricted to activities on this list.  However all uses must fit into the State and Federal guidelines.  It is recommended that prior approval from the PAVTEC office be obtained for proposed uses not on the Menu.  

As information becomes available about other suggested activities, they will be posted on the PAVTEC website http://www.pcc.edu/pavtec/.

Staff Development Opportunities

Note:  The Oregon Department of Education has determined that the measurement indicators for effective staff development are improved student outcomes, i.e., meeting academic and technical skill standards, PTE program completion rates, etc.  Therefore, in making decisions about sponsoring people to participate in professional development activities, consideration should be given to how participation in that activity will improve student outcomes.

PCC & High School PTE Connections Teams meetings:  These meetings are extended opportunities for interaction among high school and PCC faculty and staff in related subject areas.  Opportunity is given to share promising practices, discuss employment trends, connect curriculum and skill sets, etc.  Visit http://www.pcc.edu/pavtec/connections/ for information about previous meetings and this year’s events (when they become available.) 

Career Information System (CIS) Fall Workshops:   Sessions will include training for new CIS users as well as exposure to new features and advanced enhancements for the experienced.  There is always more to learn about how students can use CIS more effectively.  Contact CIS at http://oregoncis.uoregon.edu/ for more information and to register.  There will be two identical sessions (8:00–11:30 a.m. and 12:30-4:00 p.m.) with a session about the new ASVAB Career Exploration Program in between (11:30-12:30) for those interested.  The sessions that are within reasonable driving distance of the PAVTEC region are: 

September 19

Clackamas Community College, Oregon City 

September 24

Mt. Hood Community College, Gresham



September 25

PCC / CAPITAL Center, Beaverton

PCC Building Construction, Landscape and Nursery Career Day:   October 18, 2002, 9:00 a.m. – 12 noon, PCC Rock Creek Campus.  This is a popular annual event for high school students and teachers to visit and experience some hands-on activities for these PCC programs. Visit booths, speak with industry professionals, participate in hands-on exhibits, demonstrations, games, skill events and door prizes.

OACTE Annual Conference:    April 10-11, 2003, Salishan, Gleneden Beach.  The Oregon Association of Career and Technical Education (OACTE) conducts a premier statewide conference featuring regional and state presenters attracting several hundred Oregon educators from professional technical education, school-to-work, counseling and guidance, and administrators.  Visit http://www.oregonacte.org/ for details.

(more)

Staff Development Opportunities (continued)
2003 Women in Trades Fair, May, Portland metropolitan area.  Provide transportation, substitute teachers, etc., for girls to attend the regional event that is coordinated by the Oregon Tradeswomen Network and attracts several hundred girls each year for hands-on activities in the trades.  One day is for middle school girls, another is for high school girls and Saturday is open to the public. Visit http://www.tradeswomen.net/fair.html/ for details.

8th Annual Math, Science and Technology Conference for Middle School Girls, March, 2003.  The PAVTEC Gender Equity Team coordinates this event. In 2002, it was co-sponsored by Nike, the Oregon Department of Education and PAVTEC.  Over 300 girls attended the conference and participated in hands-on breakout sessions conducted by 24 women in careers that showcased the use of math, science and technology.  Details will be on the PAVTEC website http://www.pcc.edu/pavtec/.

PCC Transition Fairs, spring, 2003.  Sponsor educators and students with special needs (by providing substitute teachers, transportation, etc.) to attend one of these events at either the PCC Rock Creek campus or the Sylvania campus.  These events are a partnership effort among the PAVTEC Special Populations Task Force, the PCC Office for Students with Disabilities, and the PCC Admissions Coordinators.  Students with special needs (and accompanying educators and/or parents) are given a tour of the PCC pte programs and information about special services available at PCC in order to enhance their success. Details will be on the PAVTEC website http://www.pcc.edu/pavtec/.

High School - PCC Counselors’ In-Service, spring, 2003.  This one-day event is sponsored and coordinated by PAVTEC and the PCC Admissions Coordinators.  It is held on one of the PCC campuses and features topics that high school counselors can use in advising their students about PCC opportunities especially related to professional technical programs.

Other Ideas for Uses of PAVTEC Consolidated Funds

Sponsor counselors, PTE teachers, STW coordinators, and administrators to attend workshops related to transitioning students to PCC, options for high school age students at PCC, the changing role of counselors related to school reform/ CAM implementation, web-based career resources, etc.

Sponsor faculty to improve the alignment of high school professional technical programs with PCC programs by participating in high school - PCC articulation coordination meetings, Connections Teams meetings, visiting each other’s programs, etc.

Provide time for teachers to design and develop new or revise existing professional technical education programs and curricula especially as it relates to CAM implementation.

Provide time for teachers and counselors to visit other successful professional technical programs or promising practices.

Sponsor career fairs, guest speakers, job shadows, etc., which emphasize and utilize presenters representing nontraditional training and employment.

Sponsor students to participate in the PCC Technical High School Academy (or district programs by different names but similar goals.)  Visit http://www.pcc.edu/pavtec/thsa/.

Internal Building-Level / Faculty Request for PAVTEC Consolidated Funds*

\

(Note: this form is optional for internal building use; it should not be submitted to PAVTEC)

Name: 








Today’s Date: 


 

Building: 







Telephone: 



Proposed Activity (name, date, place - if professional development activity, attach copy of registration information):

Specific product to be produced / outcome to be accomplished, if applicable  : (for example: curriculum, instructional manual, resource materials, teaching skill enhancement, etc.)
Perkins Goal Area(s) to be addressed - see list  




	Amount Requested
	
	Perkins Goal Areas

	Registration Fee 
	$
	
	1.  Student Skill Gains: both academic and 

      vocational technical

	
	
	
	 2.   Special Populations Student Results

	Extended Contract
	$
	
	 3.   Nontraditional Training & Employment

	
	
	
	 4.   Workbased Learning

	Transportation
	$
	
	5A.  Professional Development (general)

	
	
	
	5B. Tech Prep Teacher In-Service

	Lodging
	$
	
	5C. Tech Prep Counselor In-Service

	
	
	
	6A. Secondary / Postsecondary Connections

	Meals
	$
	
	6B.  Tech Prep Articulation Agreements

	
	
	
	 7.   Counseling and Career Development

	Substitute Teachers
	$
	
	 8.   Strategic Vision for PTE

	
	
	
	 9.   Stakeholder Involvement

	
	
	
	10.  Evaluation, continuous improvement

	Other:
	$
	
	11.  All Aspects of Industry

	
	
	
	12.  Tech Prep Program Design

	
	
	
	13.  Tech Prep Curriculum Development

	
	
	
	14.  Tech Prep Equal Access

	Total
	$
	
	15.  Tech Prep Preparatory Services


Comments:

r Approved      r Disapproved







__________





    
Administrative Authorization 


Date

* credit for the original draft of this form goes to Toni Crummett, Hillsboro High School

