	Manley Services
PO Box 70168
Eugene, OR 97401-0110
	Phone 541-485-7488
or 1-800-422-7038


AUTHORIZATION AGREEMENT FOR EFT/DIRECT DEPOSIT
COMPANY NAME:          Portland Community College
I hereby authorize Manley Administrative Services to initiate deposits to the bank account indicated below. I authorize credit entries and, if necessary, debit entries and adjustments for any credit entries made in error to my account. This authority will remain in full force and effect until Manley Services has received written notification from me of its termination in such a manner to allow Manley Services a reasonable opportunity to act upon it. Manley Services will not provide written statements advising me of deposits.
Check One:
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  ADD – Deposit my FSA Reimbursement Funds to the account shown. *
[image: image2.png]


  CHANGE – Change financial institutions and/or account number. *
[image: image3.png]


  CANCEL – Stop my participation in the Direct Deposit Program.


*Due to the time required for Manley Services and bank processing, allow 10 working days for processing of this Authorization. You will receive regular Reimbursement Checks until this information can be processed.
IMPORTANT! CHECK TYPE OF ACCOUNT:     [image: image4.png]


CHECKING   [image: image5.png]


SAVINGS
If neither is marked, we will deposit to your checking account.
	Please return this form by mail.

Decorated checks and security watermarks can sometimes distort or hide the account numbers shown on the bottom of the checks when they are faxed.

TAPE YOUR VOIDED CHECK HERE

(Do not send Deposit Slips)


 

	____________________________________
	____________________________________

	Please Print Your Name
	Social Security Number

	____________________________________
	____________________________________

	Signature
	Date


