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Option to continue education in pursuit of
a Bachelors degree at a 4-year institution 

Entrance Considerations

Computer Literacy                   
12 credits minimum
 
• Course Information
• Costs

Administrative Support    
Specialist / Word 
Processing  
25 credits minimum
• Course Information 

• Data Entry

• Word Processor

• Office Support

• Bank Teller

• Bookkeeping Asst.

• Office Assistant

 

• Secretary

  

• Administrative 
  Assistant

• Office Manager

  

• Location:  Sylvania Campus
     Rock Creek Campus
     Cascade Campus 
• Admission to the College

• Placement into:   - Math 20
  - Reading 115
  - Writing 115 
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Career Pathways Training

CAS/OS One-Year Certificate of Completion
52 credits

• Course Information
• Costs
 

AAS Admin Assistant
90 Credits

• Course Information
• Costs

AAS Admin Assistant      
Office Management
90 Credits

• Course Information
• Costs

Employment

Employment

Employment

• Clerical Support

  

Employment

  Spreadsheet        
  26 credits minimum

• Course Information 

  Office Assistant                                    
  42 credits minimum

• Course Information 


